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Mount Lourdes Grammar School

 ICT Policy


Rationale

Information and communication technology (ICT) prepares students to participate in a rapidly changing world in which work and other activities are increasingly transformed by access to varied and developing technology. Students use ICT tools to explore, express, exchange, evaluate and exhibit information responsibly, creatively and with discrimination. Increased capability in the use of ICT promotes initiative and independent learning; with students being able to make informed judgements about when and where to use ICT to best effect, and consider its implications for personal and school work.

Aims
· The overall aim for ICT is to enrich learning for all students, develop their skills and to ensure that teachers use ICT as a vehicle for enhancing Teaching and Learning across the curriculum.

· ICT offers opportunities for students to develop their ICT capability and understand the importance of information and how to select and manage it.

· To raise standards for all students and develop their confidence as users of ICT.

· To develop their skills in using hardware and software so as to enable them to manipulate information.

· Develop their ability to apply ICT to support their learning in other subjects

· To enable students to communicate clearly and with assurance in appropriate forms and with confidence through ICT.

· To develop their Thinking Skills and Personal capabilities.

· To ensure that all students have an awareness of Acceptable Use of ICT and  E-Safety and how to guard themselves against potential and known risks when on-line and using digital technologies.

· Explore their attitudes towards ICT, its value for themselves, others and society, to become informed and responsible users of ICT.

· Develop good Health and Safety attitudes and practice when using ICT.

· To prepare students for the world of work by giving them a broad range of experiences that reflect real-world uses of technology.

Using ICT

Using ICT is a Cross curricular skill and all subjects have a statutory requirement to contribute to students' acquisition and development of Using ICT.  This means providing students with opportunities to acquire, develop, understand, demonstrate and apply ICT concepts and processes appropriately in a variety of contexts. 'Using' the skills will involve opportunities to transfer knowledge, understanding and skills in meaningful ways across the curriculum.

The skill areas of Using ICT are

Explore

Express

Exchange

Evaluate

Exhibit

The students in Mount Lourdes will be provided with the opportunity to: 

Explore - access, select, interpret and research information from safe and reliable sources; investigate, make predictions and solve problems through interaction with digital tools.

Express - create, develop, present and publish ideas and information responsibly using a range of digital media and manipulate a range of assets to produce multimedia products.

Exchange - communicate safely and responsibly using a range of contemporary digital methods and tools, exchanging, sharing, collaborating and developing ideas digitally.

Evaluate - talk about, review and make improvements to work, reflecting on the process and outcome and consider the sources and resources used, including safety, reliability and acceptability.

Exhibit - manage and present their stored work and showcase their learning across the curriculum, using ICT safely and responsibly.

All teachers at Mount Lourdes recognise the central importance of ICT in the curriculum and understand that all students have to be provided with the opportunity to acquire ICT skills.

Teachers will facilitate competency in the area of ICT by providing opportunities for students to use ICT:

· To research and select information to help solve problems.

· To produce end products that demonstrates their use of a range of assets to meet the target audience.

· To use a range of ICT tools for students to exchange ideas and work collaboratively

· To evaluate their use of ICT and make improvements to their work

· To provide opportunities for students to present their work among their peers.

Roles and responsibilities

The SLT will:

· Expect and set the highest possible standards for ICT across the curriculum.

· Have overall responsibility for ensuring the implementation of the policy

· Provide whole staff awareness training in ICT

· Ensure ICT development is a priority issue for the Board of Governors SLT meetings.

· Ensure that the needs of ICT are addressed in the School Development Plan.

ICT Co-ordinator will:

Provide leadership and direction on a whole school approach to ICT by

· Encouraging high standards of Teaching and Learning using ICT.

· Providing staff training so that all staff are confident in using ICT and have sufficient knowledge on how best to incorporate it into their Teaching and Learning; 

· Keeping staff informed of new ICT developments relevant to Teaching and Learning;

· Liaising with the learning support team, advising on the use of ICT in removing barriers to learning;

· Taking an overview of whole school planning to ensure that opportunities occur for students to develop an ICT capability and that progression is taking place;

· Supporting staff in developing students' capability in the use of ICT in learning;

· Attending appropriate courses to update knowledge of current developments and to inform future staff development;

· Consulting with all Heads of Departments to audit provision of the use of ICT within their subject area.

· Identifying and disseminating good ICT practices throughout the school.

· Monitoring and evaluating ICT development throughout the school.

· Displaying the school’s E-Safety and Acceptable use policy in all ICT rooms

· Having an E-safety display in all ICT rooms.

· Displaying the school’s rules on the use of the ICT rooms.

· Keeping the Schools website up-to date with current E-Safety resources.

· Including the necessary references to E-Safety in other school policies.

Heads of Department will:

· Ensure that ICT as a Teaching and Learning tool is reflected in their schemes of work.

· Provide opportunities for sharing good practice and existing ICT resources within the department.

· Promote the use of ICT in developing independent learners.

· Develop tasks in Using ICT to assess the students ICT skills at KS3 to award a level at the end of the Key Stage and carry out internal moderation of the levels.

· Use Fronter to store departmental documents and promote the use of it within their department.

Learning Support Co-Ordinator will:
· Liaise with the ICT co-ordinator to identify appropriate use of ICT to support students and remove barriers to learning.

· Provide opportunities for students to use ICT to support their learning.

· Ensure ICT is used effectively to complete formal exams by students to comply with Access Arrangements.

· Use ICT to conduct Midyis and Yellis base line testing.

· Use ICT software packages to support particular learning needs of SEN students.

Subject teachers will:
· Employ a variety of teaching and learning methods to ensure learning is optimised and enhanced through ICT.

· Provide opportunities for displaying students’ ICT work within the classroom

· Allow students opportunities to use ICT to support and develop them as Independent Learners.

· Organise homework tasks to support ICT skills development

· Provide opportunities to discuss E-Safety in context of their curriculum.

· Complete the tasks that contribute to the awarding of the level in Using ICT.

Parents will:

· Be informed about Acceptable Use of ICT and E-Safety through school meetings, the school website and written communication.

· Receive a copy of the Acceptable Use Policy and have signed an Acceptable Use Agreement along with their daughters.

· Have the opportunity to discuss their daughter’s progress in ICT at parent-teacher meetings.

· Receive communication through the use of a text messaging service and email where appropriate.

· Access all relevant policies and information through the school website.

The effective practice of ICT will be demonstrated when

· The students are able to research and manage information, and communicate effectively for audience and purpose.

· The CCS of Using ICT are integrated to good effect in ICT classes at KS3 and across all subject areas.

· The taught personal and social curriculum which includes E-safety is effectively planned to meet the needs of the students and supports their holistic development.

· The planning of the school curriculum develops the students’ ICT skills while addressing differentiation and connected learning.

· Learners have appropriate opportunities to acquire and apply ICT skills.

· Students on the Learning Support Register show progression in their learning.

Use of the ICT Rooms

All teachers in Mount Lourdes recognise the importance of the ICT rooms as a hub for learning and for the promotion and development of ICT skills.

· All departments can book any of the ICT rooms through our on-line booking system.

· At KS3 discrete ICT classes are provided.

· Students are able to use the ICT rooms freely before school, at break-time, lunchtime and after school.

· All ICT rooms and general teaching classrooms are fitted with a data projector, IWB and Wi-Fi access and sound system.

This policy document should be read in conjunction with other school policies such as Anti-bullying, Behavioural Management, Child Protection, Curriculum, E-Safety, Teaching & Learning, Learning Support and Relationships and Sexuality Education.
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